
 
 

Contract Termination Request 

Revised 12/07 
 

 
 

Name: __________________________________________ _____     ID #: ___________________ 
 Last First Gender 
 
 

Email address:___________________________________ Phone: ____________________________ 
 
 
Current Bldg. # __________  Current Apt # __________  Current Room # __________ Meal Plan ______ 
  
Style:  
  Single    Double    Single Deluxe    Double Deluxe   
  2 bedroom apt.    3 bedroom apt.   4 bedroom apt. 
 
____________________________________________________________________________________  
 
 
  

Confirmed Check Out Date: ____________________________________________ 
 
 

 I understand I MUST be out of my room on the date above.  I will be charged a 
$100 per day late move fee if I fail to move on the date I have chosen.   I will 
properly check out with an RA and turn in my key (to my RA) to avoid a $100.00 
improper check out fee and a $60.00 lock change fee. 

 
 
 

Signature: _______________________________________            Date: ________________ 
 
 
 
 

This is a formal cancellation notice for housing at the University of 
Utah.  Please complete one of the sections on the reverse side of this 
form describing your reasons for cancelling your contract.   
 
 
Please refer to the checkout procedure to avoid any cleaning fees.   
 
 
 
 
Office Use Only: 

Received by: ________________ Date: ____________________ Classes Dropped Confirmed ________________ 
 
Transmittal complete ____________ Changed dates in SR________ Added to academic year withdrawal list _________  
 
Adjust Billing__________________      Charge Cancellation Fee______       Moved out & cancelled MP in SR____________         
 
Damage Charges Entered_________   Refund Security Deposit_________   Bldg. & MP access deleted______     
 
Key Returned _________________ 



 
 

Contract Termination Request 

Revised 12/07 
 

 

□  Option I:  Withdrawal from the University  

I am no longer a registered student at the University of Utah and am no longer eligible to live on 
campus.  I have dropped all of my classes before turning in this notice (for the semester you 
intend on cancelling).   
 

Reason: □ Graduation     □ Medical     □ Financial     □ Internship     □ Academic Performance 
  
 □ Transferring (please list semester) ____________________ 

 

 □ Other ___________________________________________ 

□ Option II:  Contract Termination Request:   

I am requesting cancellation of my contract under Section 13 of my Housing Agreement.  I 
understand I will pay a prorated rate for my room and meal plan calculated up to the date of move 
out.  I will also pay a cancellation fee and forfeit my $75 security deposit. 

 
Your contract is in effect until May 3, 2008. If you choose to terminate your contract ANYTIME 
before this date, you are cancelling a legal contract and will be charged a cancellation fee of 

$400.  

        
Please check all the reasons that apply for terminating your housing contract.  
 
□  Required meal plan □  Policies (alcohol & drug free, quiet hours)  
□  Roommate conflicts □  Environment not conducive to studying 
□  Space not available in Benchmark □  Not enough credit hours for Benchmark 
□  Other _______________________________________ 

 
* If you wish to terminate your contract AND appeal the cancellation fee due to extenuating 

circumstances, you will need to request a cancellation fee appeal form. 

□ Option III:  Contract Release  

I am released from my contract for the following reason:  
 

□ Contract Sold     □ Contract Appeal    □ Military Service            □ Marriage  
       Contract attached                                              Copy of orders attached            Copy of marriage certificate  

                                   attached  

 


