
 

 

 

 

Housing Application Checklist 

Please use this checklist to ensure that you have completed the ENTIRE application process.  Only by completing all of 

the steps, will you have a reserved a room.  Be sure to read ALL instructions. 

c ά¢ŜǊƳǎέ tŀƎŜ 

o Select the term for which you are requesting housing. 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c άмΦ !ǇǇƭƛŎŀǘƛƻƴέ tŀƎŜ 

o wŜŀŘ ŀƴŘ wŜǎǇƻƴŘ ǘƻ ά9ƭŜŎǘǊƻƴƛŎ !ƎǊŜŜƳŜƴǘ tƻƭƛŎȅέΦ 

o wŜŀŘ ŀƴŘ wŜǎǇƻƴŘ ǘƻ ά/ƻƴǾƛŎǘŜŘ {ŜȄ hŦŦŜƴŘŜǊ tƻƭƛŎȅέΦ 

o Read ŀƴŘ wŜǎǇƻƴŘ ǘƻ ά!ƭŎƻƘƻƭ ŀƴŘ 5ǊǳƎ tƻƭƛŎȅέΦ 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c άнΦ IƻǳǎƛƴƎ !ƎǊŜŜƳŜƴǘέ tŀƎŜ 

o wŜŀŘ ŀƴŘ wŜǎǇƻƴŘ ǘƻ άIƻǳǎƛƴƎ !ƎǊŜŜƳŜƴǘέΦ 

o LŦ ȅƻǳ ŀǊŜ ǳƴŘŜǊ ǘƘŜ ŀƎŜ ƻŦ муΣ ŀ ǇŀǊŜƴǘκƎǳŀǊŘƛŀƴ Ƴǳǎǘ ά!ƎǊŜŜέ ŀƴŘ ǇǊƛƴǘ ƻŦŦ ǇŀƎŜ ŀƴŘ ǎŜƴŘ ƛǘ ǘƻ ǘƘŜ Iw9 

Office. 

o /ƭƛŎƪ άL !ƎǊŜŜέΦ 

c άоΦ !ǇǇƭƛŎŀǘƛƻƴ CŜŜέ tŀƎŜ 

o Fill out Payment Information. 

o /ƭƛŎƪ άtŀȅ bƻǿέΦ 

c άоΦ !ǇǇƭƛŎŀǘƛƻƴ CŜŜ wŜŎŜƛǇǘέ tŀƎŜ 

o View/Print Payment Confirmation Page. 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

***NOTE: If you are applying during the normal application time line, this may be as much of the application process as is 

possible at the time.  You may have to return at a later time to select a room and finish your application.  Please pay close 

attention to the instructions listed on this page regarding finishing your application.*** 

c Click ƻƴ άпΦ {ŜŀǊŎƘ ŦƻǊ ƻǊ ±ƛŜǿ wƻƻƳƳŀǘŜǎέ -- OPTIONAL  

o LŦ ȅƻǳ ŀǊŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǎŜŀǊŎƘƛƴƎ ŦƻǊ ŀ ǊƻƻƳƳŀǘŜΣ ǇƭŜŀǎŜ ǳǎŜ ǘƘŜ άtǊƻŦƛƭŜέ ǘŀō ƻƴ ǘƘŜ ƳŜƴǳ ōŀǊ ŀǘ ǘƘŜ 

top right hand of the page.  This provides a chance for you to answer questions that allows the 

ά!ǳǘƻƳŀǘƛŎ {ŜŀǊŎƘέ ǘƻ ŦƛƴŘ ƻǘƘŜǊ ǊŜǎƛŘŜƴǘǎ ǿƛǘƘ ǎƛƳƛƭŀǊ ƛƴǘŜǊŜǎǘǎΦ 

o ¦ǎŜ ά!ǳǘƻƳŀǘƛŎ {ŜŀǊŎƘέΣ άaŀƴǳŀƭ {ŜŀǊŎƘέ ƻǊ ά!ŘŘ Yƴƻǿƴ wƻƻƳƳŀǘŜέ hǇǘƛƻƴǎΦ 

c  άрΦ ¸ƻǳǊ IƻǳǎƛƴƎέ tŀƎŜ 

o wŜŀŘ άнллу-нллф IƻǳǎƛƴƎ !ǇǇƭƛŎŀǘƛƻƴ ¢ƛƳŜƭƛƴŜ ŀƴŘ CƭƻƻǊ 5ŜǎƛƎƴŀǘƛƻƴǎέ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ōƭǳŜ ǘŜȄǘΦ 

c CliŎƪ ƻƴ άрΦ ¸ƻǳǊ IƻǳǎƛƴƎ ς {ŜŀǊŎƘ ϧ wŜǎŜǊǾŜ ŀ wƻƻƳέ 



 

 

 

 

o Enter any specific information in drop down boxes. 

o /ƭƛŎƪ ά{ŜŀǊŎƘέΦ 

o View list of rooms available. 

Á ¢ƻ ǎŜŜ ŘŜǘŀƛƭǎ ƻƴ ŀ ǎǇŜŎƛŦƛŎ ǊƻƻƳΣ ƘƛƎƘƭƛƎƘǘ ǊƻƻƳ ŀƴŘ /ƭƛŎƪ ά±ƛŜǿ wƻƻƳ 5ŜǘŀƛƭǎέΦ 

o Select a room. 

o /ƭƛŎƪ άwŜǎŜǊǾŜ wƻƻƳέΦ 

c άрΦ ¸ƻǳǊ IƻǳǎƛƴƎ ς /ƻƴŦƛǊƳ wƻƻƳέ 

o ±ƛŜǿκtǊƛƴǘ ά¸ƻǳǊ IƻǳǎƛƴƎ ς /ƻƴŦƛǊƳ wƻƻƳέΦ 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c άрΦ ¸ƻǳǊ IƻǳǎƛƴƎέ 

o Review Information. 

c /ƭƛŎƪ ƻƴ άсΦ !ǎǎƛƎƴ wƻƻƳƳŀǘŜǎέ ς OPTIONAL 

o !ǎǎƛƎƴ ά/ƻƴŦƛǊƳŜŘ wƻƻƳƳŀǘŜǎέ ς OPTIONAL 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c  άтΦ /ƘƻƻǎŜ ŀ aŜŀƭ tƭŀƴέ όƻǊ άaŜŀƭ tƭŀƴέ ƻǇǘƛƻƴ ƛŦ ȅƻǳ ŀǊŜ ŀǇǇƭȅƛƴƎ ŀǘ ŀ ƴƻƴ-traditional time)  

o wŜŀŘ άнллу-нллф wŜǎƛŘŜƴŎŜ Iŀƭƭ ŀƴŘ 5ƛƴƛƴƎ tƭŀƴ wŀǘŜǎ Ҍ 5ŀǘŜǎέΦ 

o Select a Meal Plan from the drop down menu. 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c  άмлΦ Cƛƴŀƭ {ǘŜǇ ƻŦ wŜǎŜǊǾŀǘƛƻƴέ OR άмлΦ Cƛƴŀƭ {ǘŜǇ ƻŦ wŜǎŜǊǾŀǘƛƻƴ ς {ŜŎǳǊƛǘȅ 5ŜǇƻǎƛǘ tŀƛŘέ 

o If you have not paid the security deposit before, complete the following steps.  If you have paid the 

security deposit, you will simply see a page stating that you have already done so. 

o Fill out Payment Information. 

o /ƭƛŎƪ άtŀȅ bƻǿέΦ 

c ά5ŜǇƻǎƛǘ wŜŎŜƛǇǘέ 

o View/Print Deposit Receipt. 

o /ƭƛŎƪ ά/ƻƴǘƛƴǳŜέΦ 

c ά/ƻƴŦƛǊƳŀǘƛƻƴέ 

o View/Print this Confirmation Information. 

c /ƭƛŎƪ ƻƴ άфΦ hǇǘƛƻƴŀƭ {ŜǊǾƛŎŜǎέ ς OPTIONAL   

o Read Information. 

o Email the HRE Office using the listed email address if you are interested in any of these services. 

c /ƭƛŎƪ ƻƴ άммΦ !ƎǊŜŜƳŜƴǘǎέ 

o View this page of the Agreements you made at the beginning of this application. 

***Your Application is complete and your room is reserved only if you have completed ALL the required steps!*** 


