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As a Student Host, you will be a full-time student and a live-in student leader for Housing &
Residential Education. You will be advised/supervised by the Associate Director for HRE
responsible for Residential Education.

You will work as a liaison with the Office of Student Recruitment to help prospective students
coordinate their visits to campus and access needed information, departments, and faculty.
This includes, but is not limited to Group U-Nights, Individual U-Nights, campus tours, and
specialty tours.

The Student Host position includes the following responsibilities:

a.

Youodl | host prospective students visiti
fell ow Student Hosts or individually.

A Plan and prepare organized group hosts activities throughout the year.
A Serve as a tour guide to Heritage Commons and the campus.

A Take the visiting students to an activity on campus.

A Eat meals with the prospective student in the Heritage Center.

A Have the student(s) as overnight guest(s) in your room.

A Recruit prospective students to live in Heritage Commons.

Your responsibilities will vary from one assignment to the next depending on the
visiting studentdos interests and needs.
vary with the length of his/her stayd but the host usually lasts from 3:30 p.m. to 10:30
a.m. the next day.

You will be assigned a time each week to be available to work in HRE. You will do this
on a rotating basis with the other Student Hosts. During this time you will be asked to:

A Serve as receptionist in HRE, this includes answering the phones and welcoming
guests and residents to the Office.

A Give prospective students and their parents tours of Heritage Commons.
Note: Due to the residence hall occupancy, you will be showing your room as the
tour room.

A Speak with prospective students visiting HRE.
A Assemble marketing packets and mailings.
A Perform other office tasks as assigned.

You will serve as a role model, advisor and mentor to the first-year students in your
community. These responsibilities include:

A Periodically helping your Resident Advisor with programs.
A Providing regul ar f eedb aqgdursapbrasort your

A Making yourself available to first-year residents on your floor for friendship,
motivation, and advice about life as a college student living on campus.

You will be asked to represent Heritage Commons Living-Learning Community at
campus wide recruitment fairs, information sessions, and special events this will
include, but are not limited to Plaza Fest, Transfer Day, Science Day, Admissions Day,
Family Day, Preview Day, and special athletic recruitment events.
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e. You will work on an as-needed basis representing Heritage Commons to other campus
departments.

f.  You will attend an extended training session prior to the start of fall semester and
periodic training sessions throughout the year. All training sessions are required.

g. You will attend all scheduled meetings and assignments. One excused absence from a
meeting or assignment will be accepted based on reasonable circumstances (i.e., test,
iliness). Scheduling conflicts or unexcused absences are not acceptable.

h. You will be expected, at all times, to act in the best interest of HRE and the University
of Utah. This responsibility includes your observance of HRE policies, the University of
Ut ahds Code of St uspossibititiesCamchiatal ant staderads. R gou
fail to observe the above, you may be asked to resign from the Student Host Program.

i.  You agree to remain focused on your academic program. Each semester, Student
Hosts must maintain a 2.5 GPA and full-time student status (12 credit hours). If you
are unable to meet either of these requirements, you may be asked to leave the
program to concentrate on your academic pursuits. By accepting this position you
give HRE permission to access and review your grades on a semester by semester
basis.

j. Check your e-mail daily and respond appropriately in a timely fashion. You are
responsible for providing a current, valid e-mail address to the advisor and supervisor.

k. You agree to balance your involvement in employment or student activities so they do
not interfere with your Student Hosts responsibilities. Other work commitments are
not an excused absence from a host commitment.

I.  You will accept other duties as assigned.

m. You will study and review the Student Host Manual for further expectations,
procedures, and guidelines.

Remuneration: As a Student Host, youdll recei ve
yourself in a Chapel Glen double suite, and bed lofting at no charge. (You are
responsible for your meal plan, optional rentals, and fees.)

Requirements: 2.5 cumulative GPA at the time of application, in good academic and
behavior standing.

Preferred Experience: At least one semester of attendance at the University of Utah as a
student and at least one semester residential living experience at the University of Utah.

Note: Because of your responsibility to have prospective students as guests in your room, both beds
need to stay in the room at all times. Should you resign or be asked to leave the program, you will be
required to move into another room in Heritage Commons, making the Student Host room available to
your replacement. In this circumstance, you may select which room type you would like, subject to
availability.



